[image: image1.jpg]



Office of Mayor Antonio R. Villaraigosa



POSITION DESCRIPTION
“12 to 2 Building Reform Plan” Management Analyst
Mayor Villaraigosa is committed to reducing unnecessary bureaucracy in the city’s building approval process.  Launched in March of 2008, the “12 to 2 Building Reform Plan” aims to reduce the number of departments with which a builder must interact from twelve to two.  This comprehensive initiative will streamline the entitlement process within the Department of City Planning  and improve coordination among the departments that are involved in the building approval process.
The Mayor is seeking a Management Analyst to drive progress on the 12 to 2 Building Reform Plan for a twelve month period, reporting to the Deputy Mayor for Economic Development and consulting with the Chief Deputy Mayor and the Director of Performance Management.

The Management Analyst will begin by embedding within the Department of City Planning, supporting the Planning Director on projects including: (i) identification and implementation of process efficiencies, (ii) transition to a new, computer-based case processing system, (iii) development and implementation of performance metrics.  Over time, the Management Analyst will work closely with additional departments to improve coordination in case processing.  By streamlining the entitlement and permitting process, the successful completion of the 12 to 2 Building Reform Plan will make a significant contribution to the city’s ability to create jobs and speed the economic recovery.  
The Management Analyst will need sophisticated analytic and interpersonal skills in order to drive progress on this high-priority initiative.  The ideal candidate is a curious and entrepreneurial problem solver who communicates skillfully and generates enthusiasm for change.  The work requires resiliency, creativity, resourcefulness, tenacity and tact.  Experience with process re-design and/or management consulting is highly valued, as is a Masters Degree in Public Policy, Business Administration, Public Administration or Urban Planning.

The Management Analyst will be Mayoral Aide VI position and an at-will employee of the Mayor’s Office.  The position has a maximum term of one year, starting late 2009 or January 2010.  The position pays between $68,801.84 and $82,141.92, depending on experience.
Qualified Candidates should send a letter of interest and resume to:
Greg Spotts
Director, Performance Management Unit
Office of Mayor Antonio Villaraigosa
mayor.resumesubmission@lacity.org
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